Proactive Disclosure as per section 4 of the RTI Act 2005
The RTI Act under section 4 provides a comprehensive framework for promoting openness in the functioning of the public authorities.

While section 4(1)(a) provides a general guideline for record management, so that the information could be easily stored and retained, the sub-sections b, ¢ and d of Section 4
relate to the organizational objects and functions. Sub-sections(b), (¢) and (d) of Section 4 of the RTI Act and other related information can be grouped under six categories:

namely, |-organsiation and function, 2-Budget and programmes, 3-Publicity and public interface,, 4-E- governance, 5-Information as prescribed and 6- Information disclosed
on own initiative.

1; Organisation and function
S.No. | Item Details of disclosure
1.1 Particulars of its (i)  Name and address of the Organization Office  of  the Jute  Commissioner,
organisation, Ministry of Textiles,
functions and duties Govt. of India,
[Section 4(1)(b)(i)] CGO Complex, 3“MSO
Building, E&F
Wings, DF BLOCK, 4" Floor,
Sector-1, Salt Lake City,
Kolkata - 700064
Tel: 033-23376970
Fax: 033-2337 6972, 6974
Email: jeoffice@jutecomm.gov.in
Website:jutecomm.gov.in
(ii) Head of the Organisation Shri Moloy Chandan Chakrabortty,
Jute Commissioner
(iii) Vision, Mission and Key objectives: The Jute Commissioner looks after orderly
development and promotion of the jute industry in
India. He has been discharging both regulatory
and developmental functions. This not only
includes jute mills, but covers right from raw jute
marketing up to the finishing stage of jute goods
production including development of machineries
and accessories used in jute manufacturing units.
The Jute Commissioner exercises regulatory
powers under Jute & Jute Textiles Control Order
2016
(iv) Function A detailed functions of O/O the Jute
Commissioner-Annexure- |
(v) _ Organization Chart Annexure - 2




(vi)

Any other details-the genesis,
inception, formation of the
department and the HoDs from
time to time as well as the
committees/ Commissions
constituted from time to time
have been dealt

As directed by the Ministry of Textiles,
Government of India, Jute Commissioner as
HOD executes the policies, orders, decisions
etc. for time to time.

1:2 Power and duties of (i)  Powers and duties of officers Annexure -3
its officers and (administrative, financial and judicial)
employees
[Section 4(1) (b)(ii)]
(i)  Power and duties of other employees: Annexure -3
(iii)  Rules/orders under which powers Delegation of financial power vested under Rule
And duty are derived and 13(2) and Rule 13(4) of DFPR, 1978 and as
determined by HOD.

(iv) Exercised Incompliance with the functions mandated, the
existing staff and officers of O/o JC exercise their
power in performing their activities.

V) Work allocation Following the principle of
Departmentalisation, the works have been
allocated for better performance

1.3 Procedure followed (i) Process of decision making Issues are being pursued from lower tier to
in Identify key decision making appropriate Competent Authority, generally DJC
Decision making orlJC
process
[Section 4(1) (b)(iii)]

(i) Final decision making authority IC

(iii) Related provisions, acts, rules etc. Jute Packaging Materials (Compulsory use in
Packing Commodities)Act, 1987 and Jute and
Jute Textiles Control Order, 2016 are enclosed in
Annexure- 4

(iv) Time limit for taking a decisions As such there is no time limit for taking decisions.

If any However, efforts are made to take decisions at the
earliest.

V) Channel of supervision and The concerned departments are accountable with

accountability the strict implementation of the decision. Heads of
the department are supervising the activities to |
achieve desired goal.

1.4 Norms for discharge (i) Nature of functions/services offered Issue of Production cum Supply Orders to jute




of
Functions
[Section 4(1) (b)(iv)]

mills for manufacture of jute bags required for
packing foodgrains for distribution through Public
Distribution System.

Declaration of B-Twill price.

Payment to jute mills against supply of jute bags.
Carry out Joint Inspection in case of complaints
received on supply of sub-standard bags.

Payment to the inspection agencies as inspection
charges.

To help the Bureau of Indian Standards of
develop appropriate quality standards for different
items of jute goods.

To enforce the compulsory jute packaging order
as per JPM Act, 1987.

Declaration of Minimum Support Price for raw
jute.

(ii)

Norms/ standards for functions/
Service delivery

As per the Jute Packaging Materials (Compulsory
use in Packing Commodities)Act, 1987 and Jute
and Jute Textiles Control Order, 2016

(i)

Process by which these services can be
accessed

In order to carry out the entire work smoothly,
this office has developed an end-to-end web-
based platform for procurement, inspection and
despatch of jute bags which is transparent, rule
based, simple to use and real time. The software
application has been named “Jute-SMART” for
Jute Sacking Supply Management & Requisition
Tool.

(iv)

Time-limit for achieving the targets

Ensuring supply of jute bags to the state agencies |
is a time bound issue. Time limit is achieved as
per plan provided by the state agencies.

)

Process of redress of grievances

If there are any grievances, these are being sorted
out as per guidelines/by the Jute Commissioner in
consultation with the concerned stake holders.

Rules, regulations,
instructions manual
and records for
discharging functions
[Section 4(1) (b)(v)]

()

Title and nature of the record/manual/
Instruction.

JC office performs through following specific
departments:

1 Administration & Establishment.

2 Technical Section.

3 Economic & Statistical Section

4 Payment Section

5 Marketing Section

6 Costing Section




All these departments maintain their specific
records and policy files for implementation of
their specific activities.

(i) List of Rules, regulations, Instrucstions Jute Packaging Materials (Compulsory use in
Manuals and records. Packing Commodities)Rules, 1987, Jute
Packaging Materials (Compulsory use in Packing
Commodities)Act, 1987 and Jute and Jute
Textiles Control Order, 2016
(iii)  Acts/Rules manual etc As per the Jute Packaging Materials (Compulsory
use in Packing Commodities) Rules, 1987, Jute
Packaging Materials (Compulsory use in Packing
Commodities) Act, 1987 and Jute and Jute
Textiles Control Order, 2016
(iv) Transfer policy and transfer orders Jute Commissioner office is the only office
located in Kolkata. It has no branch office.
However, interdepartmental transfer is done from
time to time.
1.6 Categories of (i) Categories of documents
documents held by
the authority under its
control[Section 4(1)
(b)(vi)]
(i) Custodian of documents/categories Respective sections
1.7 Boards, Councils, (i) Name of Boards, Council, Committee etc.
Committees and other | (i) Composition
Bodies constituted as (iii)  Dates from which constituted
part of the Public (iv)  Term/Tenure
Authority . ) Powers land functions
[Section4(1) (b)(vil)] (vi) Whether their meetings are open to
the public?
(vii)  Whether the minutes of the meetings
are open to the public?
(viii)  Place where the minutes if open to
The public are available ?
1.8 Directory of officers (i) Name and designation
and employees (i) Telephone, fax and email ID Annexure - 5
[Section 4(1) (b)(ix)]
1.9 Monthly (i) List of employees with Gross
Remuneration Monthly remuneration
Received by officer (ii) System of compensation as provided This  office  always pays  monthly




& employees
including system of

In its regulations

remuneration to officers and employees on
regular basis.

compensation
[Section 4(1) (b)(x)]
1.10 | Name, designation (i) Name and designation of the public 1.Shri T.K Mondal ,
and Information officer(P10), Assistant Deputy Director,(Mktg.)
Other particulars of Public Information(s) & Appellate Central Public Information Officer.
public information Authority 2. Shri Sukumar Sarkar,UDC
Officers Assistant Public Information Officer.
[Section 4(1) 3.Shri Moloy Chandan Chakrabortty, Jute
(b)(xvi)] Commissioner, Appellate Authority
(ii) Address, telephone number and Office  of the Jute  Commissioner,
Email ID of each designated official Ministry of Textiles,
Govt. of India,
CGO Complex, 3" MSO
Building, E&FE
Wings, DF BLOCK, 4" Floor,
Sector-I, Salt Lake City,
Kolkata - 700064
Tel: 033-23376970
Fax: 033-2337 6972, 6974
Email: jcoffice@jutecomm.gov.in
Website- jutecomm.gov.in
1.11 | No. of employees No. of employees against whom Disciplinary NIL
against whom action has been
Disciplinary action (i) Pending for Minor penalty or major
has been Penalty proceedings
proposed/taken (ii) Finalised for Minor penalty or major
[Section 4(2)] Penalty proceedings
1.12 | Programmes to (i) Educational programmes
advance
understanding of RTI (i) Efforts to encourage public authority
[Section 26] To participate in these programmes
(iii) Training of CPIO/APIO
(iv) Update & publish guidelines The status of RTI questions are being reported to
On RTI by the Public Authorities the Ministry of Textiles and Central Information
Concerned Commission at regular interval
1.13 | Transfer policy and

transfer orders

Jute commissioner is the administrative authority.
He takes decision regarding the transfer of




[FNo

employees, keeping in view the smooth
functioning of office activities as per the extent
government rules.

2.Budget and programme-

S.No. | Item Details of disclosure
2.1 Budget allocated to (i)  Total Budget for the public NA
each agency including Authority
all plans proposed (i)  Budget for each agency and plan NA
expenditure and reports & Programmes
on disbursements made | (iii) Proposed expenditures NA
ete. (iv) Revised budget for each agency, NA
[Section 4(1) (b)(xi)] If any
(v) Report on disbursements made and NA
place where the related reports are available.
22 Foreign and domestic (i) Budget Budget 2021-2022
tours Domestic Tour-56,00,000.00
Foreign Tour —2,00,000.00
(ii) Foreign and domestic Tours by ministries and
official of the rank of Joint Secretary to the
Government and above, as well as the heads of
the Department.
(a) Place Visited (a) No official Tour only Jute Commissioner went to MOT, Delhi.
(b) 07-04-2021 to 08-04-2021
(¢) NIL
(b) The period of visit
(¢) The number of members in the official (d) Rs.29,281/-
delegation
(d) Expenditure on the visit
23 Manner of execution of (i) Name of the programme of activity
subsidy programme (ii) Objective of the programme
[Section 4(i) (b) (xii) (iii)  Procedure to avail benefits
(iv) Duration of the programme/scheme
v) Physical and financial targets of the programme
(vi) Nature/scale of subsidy
(vii) _ Eligibility criteria for grant of subsidy
(viii)  Details of beneficiaries of subsidy programme

(number, profile etc)




24 Discretionary and non- (i) Discretionary and non-discretionary
discretionary grants grants/allocation to state Govt./NGOs/other
institutions
(ii) Annual accounts of all Legal entities who are
provided grants by public authorities
2:5 Particulars of recipients Q) Concessions, permits of authorizations granted
of concessions, permits by public authority
of authorizations (ii) For each concessions, permit or authorization
granted by the public granted
authority [Section 4(1) (a) Eligibility criteria
(b) (xiii)] (b) Procedure for getting the concession/grant and /or
permits of authorizations
(c) Name and address of the recipients given concession
/ permits or authorisations
(d) Date of award of concessions / permits of
authorization
2.6 CAG & PAC paras CAG and PaC paras and the action taken reports (ATRs) after

these have been laid on the table of both houses of the

parliament.

3. Publicity Band Public interface - N.A

S.No.

Item

Details of disclosure

3.1

Particulars for any
arrangement for
consultation with or
representation by the
members of the public
in relation to the
formulation of policy or
implementation thereof
[Section 4(1)(d)(vii)

Arrangement for consultations with or representation by the
members of the public

()

(i)

Relevant Acts, Rules, Forms and other
documents which are normally accessed by
citizens

Arrangements for consultation with or
representation by

(a) Members of the public in policy formulation/policy

implementation

(b) Day and time allocate for visitors
(c) Contact details of Information and Facilitation

Counter (IFC) to provide publication frequently
sought by RTI application.

Public Private Partnerships (PPP)




(i) Details of Special purpose vehicle (SPV) if any,

(ii) Detailed project reports (DPRs)

(iii)  Concession agreements

(iv) Operation and maintenance manuals

) Other documents generated as part of the
implementation of the PPP

(vi) Information relating to fees, tolls, or the other
kinds of revenues that may be collected under
authorization from the Govt.

(viD)

Information relating to outputs and outcomes

(viii)  The process of the selection or the private sector

party (concessionaire etc.)

(ix)  All payment made under the PPP project

32 Are the details of Publish all relevant facts while formulating important policies
policies / decisions , for announcing decisions which affect public to make the
which affect public, process more interactive ;
inform to them [Section (i) Policy decisions/legislations taken in the
4(1)(c) previous one year

(ii) Outline the public consultation process
(iii) Outline the arrangement the consultation before
formulation of policy

3.3 Dissemination of Use of the most effective means of communication
information widely and (i) Internet (Website)
in such form and
manner which is easily
accessible to the public
[Section 4(3)]

34 Form of accessibility of | Information manual/hand book available in
information (i) Electronic format
manual/handbook (i) Printed formate
[Section 4(1)(b)]

35 Whether information List of materials of available

manual/handbook
available free of cost or
not Section4(1)(b)

(i) Free of cost

(i) At a reasonable cost of the medium




4. E-Governance

S.No. | Item Details of disclosure
4.1 Language in which (1) English
information (i)  Vernacular/ Local Language
Manual/handbook
Available
4.2 When was the Last date of Annual updation
information Manual /
Handbook last
updated
43 Information available i) Details of information available in electronic | JCO Website
in electronic form form (Jute Smart Portal)
[section 4(1)(b)(xiv)] (ii) Name/title of the document/record/other JCO Website
information (Jute Smart Portal)
(iii) Location where available Through Website
44 Particular of facilities (i) Name and location of the faculty JCO Website
available to citizen (ii)  Details of information made available
for obtaining (iii)  Woking hours of the facility
information Section (iv)  Contact person and contact details (Phone, Shri T.K Mondal ,
41)(b)(xv) Fax, email) Deputy Director,(Mktg.)
Central Public Information Officer.
Tel: 033-2337-8496
Fax: 033-2337-6972
Email: jeoffice@jutecomm.gov.in
4.5 Such other i) Grievance redressal mechanism
information as may (i1)  Details of applications received under RT] During 2020-21 received 149 RTI applications and information
be prescribed under and information provided against these applications have been provided.
Sectiond(i)(b)(xvii) (iii)  List of completed
schemes/projects/Programmes
(iv)  List of schemes/projects/programme

underway

) Details of all contracts entered into including
name of the contractor, amount of contract

N/A




and period of completion of contract

(vi)  Annual Report Uploaded in JCO website
(vii)  Frequently Asked Question(FAQs) Promptly attended
(viii)  Any other information such as
a) Citizen’s Charter
b) Result Framework Documents(RFD) Uploaded in JCO website
c) Six monthly reports on the N/A
d) Performance against the benchmarks set | N/A
in the Citizen’s charter
4.6 Receipt and Disposal (1) Details of applications received and disposed | 28 RTT applications received and disposed During the year
of RTI applications 2017-18, 37 RTI applications received and disposed During
and appeals the year 2018-19, 122 RTI applications received and disposed
During the year 2019-20 and 149 RTI applications received
and disposed During the year 2020-21.
(ii)  Details of appeals received and orders issued | During the year 2017-18 First Appeal received Nil, 2018-19
First Appeal received 1, 2019-20 First Appeal received 1 and
2020-21 First Appeal received 3.
4.7 [Replies to Questions Details of questions asked and replies given All the questions received by the JCO are promptly replied

asked in the
parliament Section

41)D@)]

directly to the Ministry

5. Information as may be prescribed

S.No. | Item Details of disclosure
5.1 Such other information (i) Name & details of (a)Shri T.K Mondal ,
as may be prescribed (a) Current CPIOs & FAAs Deputy Director,(Mktg.)

(b) Earlier CPIO & FAAs from 01.01.2015

Central Public Information Officer and Shri M.C. Chakrabortty,
Jute Commissioner, FAAS

(b) —do-
(ii) Details of third party audit of voluntary
disclosure
(iif)  Appointment of Nodal Officers not below

the rank of Joint Secretary/Additional HoD
(a) Date of appointment
(b) Name & Designation of the officers




(iv) Consultancy committee of key stake N.A
holders for advice on suo-motu disclosure
(a) Dates from which constituted
(b) Name & Designation of the officesrs

v) Committee of PIOs/FAAs with rich experience MOT

In RTI to identify frequently sought information
under RTI

(a) Dates from which constituted
(b) Name & Designation of the Officers

6. Information Disclosed on own initiative

S.No.

[tem

Details of disclosure

6.1

[tem/information
disclosed so that public
have minimum resort to
use of RTI Act to obtain
information

6.2

Guidelines for Indian
Government

Websites(GIGW) is
followed (released in
February,2009 and
included in the Central
Secretariat Manual of
Office Procedures of
Administrative Reforms
and public grievances,
Ministry of Personal,
Public Grievance and
Pension Govt. of India.

(i) Whether STQC certification obtained and its validity.

Guidelines of NIC are being followed.

N.A

(ii) Does the website show the certificate on the website?

N.A

ok ok ok ok ok ok
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Contact No. : +91 (033)2337 6979/80, Email Id : jcoffice@jutecomm.gov.in

v OFFICE OF THE JUTE COMMISSIONER

Functions

Functions

Functions of this office

The Jute Commissioner looks after orderly development and promotion of the jute industry in India. He has been discharging both
regulatory and developmental functions. This is not only includes jute mills, but covers right from raw jute marketing up to the finishing
stage of jute goods production including development of machineries and accessories used in jute manufacturing units. The Jute
Commissioner exercises regulatory powers under Jute & Jute Textiles Control Order, 2016.

Administering of mandatory packaging under JPM Act, declaration of MSP of jute, declaration of monthly price of B-Twill sacking, informal
monitoring of R&D Projects. Regulator for the Jute Sector.

The primary functions of the office are :

1. To advise the government on all matters pertaining to raw jute, jute industry, modernization and diversification programme in both
organized and decentralized sectors, development of jute machinery industry, etc.

2. To promote orderly exports and encouraging development of jute diversified products through several schemes and policies
3. To help the Bureau of Indian Standards (BIS) of develop appropriate quality standards for different items of jute goods.

4. To interact with different R & D organizations for intensification of market oriented research and development programme for the
benefit of the jute sector keeping in view the technological development and consumer preferences.

S. As per the decision of the Cabinel Committee on Fronnmic Affairs (CCEA), the operation of purchase and supply of D-Twill sackiiy by
the State Procurement Agencies (SPAs) has been shifted from the Directorate General of Supplies & Disposal (DGS&D) to the Office of Jute
Commissioner, Kolkata with cffect from 1st November 2016. The Office of the Jute Commissioner has developed an end-tn-end web-based
platform for procurement, inspection and dispatch of jute bags which is transparent, rule based, simple to use and real time from
November, 2016 onwards. Indents for a total quantity of around 68.66 lakh bales worth Rs. 17.148 thousand crores (approx.) have already
been placed through JUTE-SMART from the month of November, 2016 to March, 2019.This is to enforce the compulsory jute packaging
order promulgated under Jute Packaging Materials (Compulsory use in Packing Commedities)Act, 1987 in different end-user sectors
covered by the Act.

6. To undertake short term and lung-term over-view of jute scenario for formulating vision documents and for devising appropriate policy

framework.

7. To initiate necessary policy measures relating to development of the Jute sector, focus from time to time the industry and to suggest
corrective steps, whenever called for. In particularstatistical analysis is done to tackle diverse problems connected with production, export
promation, finance, stabilization of supply and prices, inter mill analysis of financial results and costs of production mill-wise in depth
assessment of factors leading to sickness of mills, regulation of mills purchases and stock holding of raw jute for bringing about price
stability in the market, etc.

8. Obtaining and maintaining records of regular monthly returns by the registered jute importers to fulfil stipulations of the Jute and Jute
Textiles Control Order, 2016 and for meeting the reserved sector) requirement for packing food grains and sugar in jute packaging material
manufactured in India from raw jute produced in India.

Thus, in a nutshell, the Office of the Jute Commissioner is in to:

e Monitoring and implementation of JPM (Compulsory use in Packing Commodities) Act, 1987 and Jute & Jute Textiles Control Order
2016.

o Furnishing technical advice to the Ministry on all policy matters related to the jute sector.

o Monitoring MSP prices for other grades of raw jute (based on CACP natification for TD-5 variety).

o Monthly fixation of Govt B-Twill Prices is based upon updated provisional price methodology duly approved by Ministry of Textiles.

o Co-ordination between all Govt. / Semi-Govt. and Autonomous bodies in the Jute Sector.

o Handling the functions taken over by DGS&D since November 2016 for purchase of B.Twill Jute Bags by the State Procurement
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ANnEXVRE-D

Reply of (i) of SI.No.1.2

Powers and duties of officers (financial, administrative and judicial)

Delegation of financial power vested under Rule 13(2) and Rule
13(4) of DFPR, 1978 as amended from time to time on Jute
Commissioner declared as Head of the Department in his organisation.
In pursuance of the directive received from DFPR, Jute Commissioner,
as a Head of Department ( whose status is the level of Joint Secretary)
be also entrusted with the administrative powers such as Appointment,
Transfer, Promotion, Confirmation and Deputation etc. in respect of
Non-Secretariat Group ‘A’ and ‘B’ posts in regard to the persons
employed under his control except powers of the following viz :-

(1) Creation of Posts

(2) Write off losses

(3) Re-appropriation of funds.

All the official works are being executed through the officers and
employees employed wunder his organisation by exercising
Administrative, Financial and Judicial powers conferred on Jute

Commissioner.

Jute Commissioner is also entrusted with the Judicial Powers.



LIRS .1(

ADuties of Private Secretary

1.

2

Taking dictation in shorthand and its transcription.
. Typing of essential or confidential /secret documents including other typing work

as

W B W

6
7
8
9

considered necessary.

. Screening of telephone calls and the visitors.

. Fixing up appointments and canceling them, if necessary.

. Keeping a list of engagements, meetings, tours, etc. and reminding the Officer
sufficiently in advance.

. Keeping a note of the movement of files.

. Collection of information and files, compilation of data.

. Sending routine reminders.

. Any other work assigned by the Officer.

Duties of Stenographer Grade |

@~ O U BA W N .

. Taking dictation and transcription of the same.
. Typing of essential or confidential documents.
. Fixing up appointments and screening the calls.

. Opening of files, maintenance of current files.
. Keeping a note of the movement of files.
. Sending of routine reminders, etc.

. Screening of telephone calls and visitors.
. Any other work assigned by the Officer

Duties of Stenographer Grade Il

W N OO W N -

. Taking dictation and transcription of the same.

. Typing of essential or confidential documents.

. Fixing up appointments and screening the calls.
. Opening of files, maintenance of current files.

. Keeping a note of the movement of files.

. Sending of routine reminders, etc.

. Screening of telephone calls and visitors.

. Any other work assigned by the Officer



Duties of Executive Officer

1. Administration Work

2. Matters relating to recruitment of Group *B” and *C” staff and their posting
deployment  to various Sections, Leave. Pension, pay fixation. increments and
other related matters.

3. Discharging the functions of D.D.O. on behalf of H.O.O.

4 Vigilance Work

5 O and M work

6. Controlling of Staff Cars
7 Investigations

8 Co-ordinations

9 Protocol and Liaison works.
10 Coordination for ensuring the writing of ACRs of all the staff and Officers

11. Any other work assigned by the H.0.0

Duties of Administrative Officer:-

1. All matters relating to Establishment including maintenance of service records
of Group ‘A, ‘B’, and 'C" staff.

2. Coordination of work pertaining to audit reports.

3. Coordination for ensuring the writing of ACRs of all the staff and Officers.

4. Supervision of dispatch and diary sections; operation of franking machine,
postal stamp procurement, etc.

5. Coordination of and assistance in the running of the training programmes,
seminars conferences, meetings, etc

6. Ensuring proper maintenance of Conference Rooms with facilities therein.
7. Annual stock verification of all dead stock and consumables.
8. Procurement of stationery and forms including their local purchase.

8. Procurement of Office equipment, air-conditioners, furniture stores, etc
and maintenance thereof including condemnation.

10. Supervision of work pertaining to Xerox machines, service contracts, etc.
11. Services like Telephone, FAX, etc.
12. Any other work assigned by the H.O.O.
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Duties of Superintendent :-
1. Supervisory work of Cash, Establishment and Housekeeping Units.
2. Coordination in procurement of equipment/furniture, stationery, etc.
3. Scrutiny of cases of establishment as well as supervision of dispatch work.
4. Assisting the Administrative Officer in all his matters.
5. Supervision/coordination of work in the section.
6. Checking the condition of Conference Room for programme purposes.
7 Supervision of work pertaining to Xerox machines, service contracts, etc.

8. Services like Telephone, FAX, etc.
9. Procurement of Office equipment, air-conditioners, furniture stores, etc

and maintenance thereof including condemnation
10. Any other work assigned by the superiors.

Duties of Upper Division Clerk -

. Typing work in the Section/Division.

Noting, Drafting

1

2

2. Diary and dispatch.

3. Maintenance of files.

4. Preparation of Salary bill

Work relating to cash disbursement.

Preparation of GPF Bill, Medical bill, LTC Bill, Newspaper bill,
HBA as well as other advance files,

7. Children Education bills,

8. General administrative work, submission of returns,

-C\ w

9. Maintenance of Service Books.
10. Records management and other clerical work, etc.

11. Any other work assigned by the superiors.

Duties of Lower Division Clerk
Typing work in the Section/Division.

Diary and dispatch.

Maintenance of files.

Supervision of correction of reference books
Submission of routine and simple drafts.
Submission of various periodical returns etc.

Preparation of arrears and other statements

© N OO AW N o

Registration of papers and maintenance of circulars and registers.



8. Records management and other clerical work, etc.
10. Any other work assigned by the superiors.

Duties of Multi -Tasking - Staff

Pk m 4
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Physical Maintenance of records of the Section

General cleanliness and upkeep of the Section/ unit

Carrying of files and other papers within the building

Photocopying, sending of FAX etc.

Other non-clerical work in the Section/Unit.

Assisting in routine office work like diary. dispatch. etc.. including on computer.
Delivering of dak (outside the building)

Watch & ward duties.

Opening & closing of rooms.

. Cleaning of rooms.

. Dusting of furniture, etc.

. Cleaning of office premises, fixtures, etc.

. Any other work assigned by the superior authority.

Duties of Staff-Car-Driver

Driving & Maintenance of office car.

Duties of Junior Translator

L.
2

3.
4.

5.
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Duties of Deputv Director (Marketing)

1.

Implementation and/or administration of jute & jute Textiles control order, 2000

through:-
Allocation and issue of Production Control Orders for procurement of B. Twill on

Govt. account.
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Monitoring of supply.

Registration of importers of raw jute and jute products.

Preparation of various notifications for marking / printing / branding of both domestic
and imported jute bags.

Monitoring of import of jute and jute products.

Determination of area wise and grade wise MSP of raw.

Work under JPM Act, 1987

Preparation of detailed note for SAC meeting for formulation of policy for mandatory
packaging by jute packaging material.

Monitoring of compliance by end users in sectors reserved under JPM Act.

Handling court cases arising out of Mandatory Jute Packaging Orders.

Preparation of strategy for use of jute bags manufactured in India for sugar sector and

food grain sector.
Participation in monthly coordination meeting for procurement on Government

account.
Preparation of material for Annual Report (MOT), Performance budget (MOT) and
CACP for formulation of MSP for raw jute.

Monitoring of MSP operation by JCL.

Work relating to Jute Advisory Board meetings to assess area wise production ol raw
jute.

Preparation of periodical reports and returns for MOT.

Handling various court cases on behalf of MOT (for e.g. IJIRA cases, JCI case etc.)

Duties of Assistant Director (Marketing)

2
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To look after all works connected with marketing of jute and jute goods with special
reference 1o exports;

To analyze trends in production, consumption, exports and imports of jute goods in
and world market in order to enable the senior officer to formulate appropriate polices

from time to time.
To study development in oversees jute mill industries, emergence of substitute

products, tariff and other commercial policies followed in various importing countries to

prepare reports thereon from time to time;
4. To supervise the day to day work of Section under him.

6.

The duties attached to the posts requires considerable analytical and drafting ability.

Duties of Senior Research Assistant.

S

Investigation / Research work in Economics and problems of international trade in
general and problems connected with production and marketing and export of jute

goods.

Conducting market surveys.

Commodity studies & area survey and collection, collation analysis.
Evaluation statistical date in relation to international trade of jute
All Economic & Statistics functions.

Any other work assigned by the superior authority.



Duties of Inspector ( Non-Technical)

1. Work connected with marketing of raw jute and jute goods

2. Work connected with purchase and sales of raw jute & jute goods.

3. Inspection of books & accounts and stocks of raw jute in respect of issue of licences
to jute dealers and Jute Licensing Scheme.

4. Securitization of returns and physical verifications both at mills and head offices of

jute, twine and rope mills in respect of raw jute.

Verification of arrivals and ruling prices of raw jute in different markets;

Assessment of godown capacity of all jute, twine mills after physical verification:;

Work relates to raw jute / jute goods and issuance of quota orders for purchasing of

maximum / minimum quality of raw jute and also restrict the production of jute goods:

8. Follow up actions of the above quota orders:

9. Issuance of show-cause notice to the defaulting mills;

10. Preparation of Jute Commissioner’s monthly report regarding observation of the
individual inspections to the jute mills.

11. To go to market and to make enquiries with different brokers regarding the price of
different types of jute goods and also collection and tabulation of market quotation
and other various information and statistics for the purpose of market study.

12. Maintenance of register, construction and quality wise for different jute goods with a
view to study the market trends.

Any other work assigned by the superior authority.

ih bh

D_uties of Deputy Director ( Technical )

—

To supervise and survey of jute mills;
To essentiality or otherwise of the imports of jute mills machinery, spare and

stores etc;

To advise Jute Commissioner in all technical matters concerning the industry.

Standardization of specifications for jute and jute product.

Product development in association with NJB, IJIRA, CRIJAF, NIRJAFT etc.

Appraisal of ITIRA projects funded by Govt.

Development of hank yarn packing norm.

Industrial policy relating to modernization of jute industry.

Revision of norms of jute industry.

0. The Deputy Director ( Technical ) being the technical head of Jute
Commissioner’s Office to give technical comments on files relating to other
sections namely Economic Sections, Marketing Section, Costing Section

11. Visit to jute mills and twine units connected with jute industry.

b
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- Duties of Assistant Director ( Jute Manufacture )

Industrial Licensing Policy for Jute Industry.

Industrial Licencing case for setting up to new jute mill and diversification/substantial
expansion of existing jute mill.

Registration of manufacturing units for jute twine & rope.

Assessment of implementation of industrial licence and registration certificates for
manufacture of jute goods.

Annual Administrative report for the Ministry of Commerce and Ministry of Industry
on jute Textiles, and jute machinery.

Preparation report for the Development Council, Agricultural price commission,
working group etc.

Formulation of New Import Policy for Jute machinery import of machinery
components, raw materials, dyes, chemicals, etc.

Import application for import of finished machinery but jute mill jute twine & rope
industry.

Allotment of Coal, coke and steel to jute mill & ROPE industry.

Papers relating 1S1 matters of jute goods and jute machinery spares.

Sale disposal and transfer of jute mill machinery.

All works relating to rope industry.

Maintenance of Trade notices, gazette notification, papers from licensing committee
ete.

Visits to jute mill/ jute twine machine and spares manufactures.

To attend meeting on technical subject, licencing matters,

To assist DD(Tech) in all technical matters and technical maters and discussion as and
when required.

Parliament question/Rajya Sabha question and any other question from the Ministry.

Duties of Assistant Director ( Technical)

L
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Registration for manufacture of jute mill machinery / spare and follow up works.
Industrial licensing policy for jute mill machinery and spares.
Assessment of the implementation of the registered jute machinery / spares

manufacturing units.
Indian collaboration with foreign countries for manufacture of jute mill machinery

and jute goods.
Import application for import of components/raw materials for machinery/ spares

manufacturing units.
Requirement of scare raw materials by the machine manufacturer jute mill 7 Jute

twine units and rope units.
Requirement of cement, jute batching oil, and other chemicals by jute mills & jute

twine ills, units and jute machinery.
Requirement of cement, jute batching oil and other chemicals by jute mills & jute

twine mills, units and jute machinery manufacturers.



20.

Preparation of Annual Administrative reports regarding machinery and sparess
manufacturing mills.

. Work relating to export of jute mill machinery. Spares.
. Work relating to manufacture/supply of jute machinery and submission of reports.
. Preparation of note for export/import Advisory Council standing Committee and

ancillary Industry.

. Submission of arrear report.
. Checking up of calculation for determining the register able price of non standard jute

goods on the basis of construction and manufacturing processes involved for the
production of the same

. Examination and scrutiny of the price of special type of jute goods
. Checking up of production returns submitted by the manufacturers, exporters for

registration of fresh contracts.

. To attend technical quires from different Govt. authority.
. To attend representatives of the exporters for clarifications of different points in

connections with the application for registration of contracts and amendment thereof.

. Guiding the Superintendent. Head Clerk and other Assistants of the Registration

Section for maintenance of all statistical figures in connection with the registration of

contracts for different countries.
Assisting the A.D.(J.M.) in all technical matters and to attend technical discussion and

meeting as and when require

Duties of Technical Officer

Visit to jute industry, twine units, machine manufacturing units.
Routine visit to collect information for maintaining statistics.
Import application for finish machinery.

Sale / disposal and transfer of machinery.

To check machinery physically for licensing cum registration.
To check the requirement in connection of JPC allotment.

To Check the condition machinery in the interest of NIDC

To scrutinize and give our technical comments on the following.
Machinery requirement for jute and rope industry.

. Development Council — textile machinery.

. Maintenance of machine statistics for jute, rope and twine industry.

. Maintenance of statistics for machinery and raw fiber.

. Maintenance of statistics for machinery and raw fiber.

. Maintenance of production statistics/distribution returns machinery accessories

industries.

. Quality control and pre-shipment inspection

. Union cum laminated and projects for other diversified products.
. Sale / disposal and transfer of machinery.

. Any other work assigned by the superior authority.
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Duties of Deputy Director ( Executive & Financial)

Collection of approach note from different agencies of Union, State Govt. and Research
bodies for preparation of National Technology Mission on Jute.

Collection and assimilation of production, import and export data of raw jute and jute
goods.

Preparation of Action Plan for the Office of the Jute Commissioner.

Preparation of answer of Parliament Question and VIP reference.

Preparation of Imports and Exports Strategy.

Linkage with other bodies like JCI, NJB, NJMC, etc.

Establishment matters.

Duties of Assistant Director ( Econ)

[
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To analyze trends in production, consumption, supplies prices, etc. of raw and jute
goods.

To prepare notes on economic aspects of the jute industry.

To attend the work of price, distribution, export and import of raw jute.

Compilation of statistical data of actual exports of jute goods from India and import of
raw jute

Internal consumption of jute goods and purchase and stock position of jute and jute
goods.

Framing replies to Parliament Questions.

To assist Deputy Director (Executive & Finance) as and when required.

To supervise the work of Sections under him.

Duties of Joint Director ( Cost)

o

L)

Computation of price B. Twill Jute Bags of various size (according to Production
Control Order issued) at first week of every month for purchase of jute bags by FCI
and other State Government Agencies through DGS&D. The price so computed
being as per norms of the Tariff Commission duly approved by the Ministry of
Textiles along with modifications as directed in the order of the MOT.

Financial analysis and annual review of the financial position of jute industry on the
basis of analysis of the Annual Report of jute mills.

Examining costs, price and profitability structures of the jute industry.

Collection of data/information from various sources for report to the Ministry of
Textiles to various representations/settlements made by Labour Unions in Jute
Industry.

Financial analysis, cost benefit analysis and viability study of various projects under
Research and Development undertaken by Indian Jute Industries Research

Association.
Associated with the job related to Revision of productivity Norms for the Jute

Industry for various jute products.

10



Duties of Deputy Director (Cost)

—

o

oo

To undertake cost study and attend to work relating to preparation of periodical
compilations and reports regarding cost ,

Price and profitability of the Jute Industry:

to make comparative review of cost and profitability of jute manufactures in between
India and Bangladesh;

to undertake analysis of Balance sheets and profits and loss A/c’s of Mill companies
and review financial position of the Industry,

to examine financial position of the Industry;

to examine financial position and trading condition of firms/companies applying for
registration as approved supplier of jute goods to evaluate financial viability of project
reports and loan applications in connection with
expansion/modernization/diversification etc. of jute mills

Functioning as Public Grievances Cell in the Office of the Jute Commissioner.

To supervise and advise clerical staff in the section

To prepare report relating to power-cut position from the power-cut reports of Jute
Mills.

Duties of Jute Commissioner

Jute Commissioner is the Chief Executive of the office. He is assisted by Deputy Jute
Commissioner. He acts as principal adviser to the Government of India on all matters
pertaining to raw jute and jute industry. Jute Commissioner has both regulatory and
developmental functions. This is not only includes jute mills, but covers right from
raw jute marketing upto the finishing stage of jute goods production including
development of machineries and accessories used in jute manufacturing units.

Under the regulatory functions, Jute Commissioner regulates the prices, mills
purchase and stock holding of raw jute. The Jute and Jute Textiles Control Order.

2000 are also administered by him.

To assist different public and state sector bulk consumers to obtain their requirements
of jute bags in time for packing of food grains.

The Jute Commissioner also exercises power to enforce the compulsory jute
packaging order in different end-user sectors by implementation of the Jute Packaging
Materials (Compulsory use in Packing Commodities) Act, 1987.

To undertake short — term and long-term over-view of jute scenario for formulating
annual and 5 vear plans and for devising appropriate policy framework.

To enforce the compulsory jute packaging order promulgated under Jute
Packaging Materials (Compulsory use in Packing Commodities)Act, 1987 in
different end-user sectors covered by the Act.
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To initiate necessary policy measures relating to development of the Jute scctor,
focus from time to time the industry and to suggest corrective steps, whenever called
for.

To inter-act with different R & D organizations for intensification of market oriented
research and development programme for the benefit of the jute sector keeping in
view the technological development and consumers’ preferences.

Duties of Deputy Jute Commissioner
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Perspective planning for Govt. for Govt. procurement of B. Twill.

Govt. procurement of jute bags under jute & jute Textiles control Order, 2000.
Regular monitoring of Govt. procurement and supply through monthly coordination
meetings.

Implementation of new registration for manufacturers and importers under jute and
jute Textiles Control Order, 2005.

Monitoring of import of jute and jute products.

Delegation of powers to stat govt. officials for monitoring implementation of JPM Act.

Review of Report, Returns relating to Office of the Jute Commissioner.
Restructuring and rightsizing of Office of the Jute Commissioner.
General administration.

35 o 26 o ke of 3 Ok 2 o K AR R R R

2



ANNEXURE-Y

T Ho Fho Wao-33004/99 REGD. NO. D. 1.-33004/99

The Gazette of India

EXTRAORDINARY
g 11—Evs 3—39-gvg (i)
PART II—Scction 3—Sub-section (ii)
WIS | WeIera

PUBLISHED BY AUTHORITY

| 329) =3 Taeeit, YEHE, WA 5, 2016 /779 16, 1937
No. 329] NEW DELHI, FRIDAY, FEBRUARY 5, 2016/ MAGHA 16, 1937

T HATAY
T
735 et 4 weatr, 2016

P, 3. 382().— AFLTF TG A(&aH, 1955 (1955 T 10) i 917 3 F sfaifa yaea afeg)
FT AR F0G g0 i GLTC QAR [rATarad aeel S HTdl g, ATaa:-
1. wferey ofide, §aT ©F TRE- (1) T8 9759 FT 928 Ud q2aq 967 Ma=0r Aedl, 2016 FaT
ST

2. Tg X AT H TATET g1

3. U THF a0 OeIH H wEE g A i & v # smoem
2. qiwTeTd- 3% wnser ¥, of¥ afrey W =gy aufdE 7 g |-
(F) FHET F TE, FET 9T TAT U2HA a1 B GG UA GATS FLA 1 G Usie w441 9,
FTE AT TAATT ZTC 9269 Ud 92609 5691 5 U T4 o GHC €419 a5 9ICagH & s4T91C § Fori g
= =g fxr i 3T,
(@) ‘JedT AgET W qTqd dg GCET BT (MFd USHd ATged 94T I9-T29 HdEd T 39
AT F HaTa GIA ATgEd i qixRaT B TAM FA F (@ g e e G g afiwrd &
BT,
@) veaw e F qreqd wefiAT wfRaT et ofEewe wiRar sreeT S wiwEEl | ontEe
Fd g0 F=41 UeHT o JH A1 T IcATe F3A a1 [d=Har 9 g,
(9) ‘TeEd gEEl H QUia; FAl 9eaH, FHaT AT0E T o Fod| Gead < AT €9 F T 7=
HTHAT SF99T UHT ATATOE] (6w d F=1 924 51 9747 395 a9 & 50% & #(9F g1, g1 8491 471,
588 Gl12016 (1)




phia £ TR

Ve s
e B

\l‘

2 THE GAZETTE OF INDIA : EXTRAORDINARY [PART II—SEC. 3(1i))
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[T, 9. 4/13/2015-924+)

MINISTRY OF TEXTILES

ORDER
New Delhi, the 4th Febuary, 2016

S.0. 382(E).— In exercise of the powers conferred by scction 3 of the Essential Conunodities Act, 1955 (10 of
1955), the Central Government hereby makes the following Order, namely:-

I: Short title, extent and commencement — (1) This Order may be called the Jute and Jute Textiles Control Order, 2016.

(2) It extends to the whole of India.
(3) It shall come into force on the date of its publication in the Official Gazette.

2. Definitions .- In this Order, unless the conteat otherwise requires,-

(a) “carrier” includes the railways, agents engaged in loading and unloading of raw jute and jute textiles or any other
person engaged in the business of transporting raw jute and jute textiles from one place to another by land, air or
water;

(b)*Jute Commissioner” means the Jute Commissioner and the Deputy Jute Commissioner appointed by the Central
Government and includes any other officer appointed as such to exercise the powers of the Jute Commissioner under

this Order:

(c) “jute mill” means a manufacturer producing jute textiles from raw jute involving mechanical process or electrical
processes or both processes;

(d) “jute textiles” means and includes yarn, twine, sacking cloth, bags or sacks and other articles made, wholly from
raw jute, or partly from raw jute and partly from any other material or materials where raw jute constitutes more than
fifty per cent. of its weight;

(e) "manufacturer” means the producer of any variety of jute textiles by employing any process and includes jute mill;
(f) “raw jute” means the fibre of jute also known as pat, patsan, bimli or mesta;

(g) “stockist™ means and includes any person, manufacturer, dealer, importer, trader or agency holding stock of raw
jute or jute textiles or both;

(h) “unfair practices” in relation to an order made under paragraph 4 shall include misappropriation of jute bags, non-
supply or default in supply of jute bags, supply of used or old jule bags or underweight jute bags or imported jute bags,
jute bags manufactured with imported raw jute or jute yarn or fabric, unbranded or incompletely branded or wrongly
branded jute bags or jute bags which do not conform to the BIS standards or the specifications mentioned in the
production control order;

(i) “year” means the vear commencing on the |* day of July and ending with the 30” day of June next following.

Power to fix prices.— (1) The Jute Commissioner may, from time to time, notify in the Official Gazette, the minimum
price, at which any variety and grade of raw jute may be purchased or seld and different prices may be fixed for
different areas or for different varieties, grades or specifications of raw jute subject to the condition that such price is
based on the Minimum Support Price declared by the Central Government.

(2) In fixing such price or prices, the Jute Commissioner shall also have regard to the varicties, grades and
specifications of raw jute, the freight and other expenses necessary for the transport, handling and storage of raw jute
from the growing area to the area or areas in relation to which such price or prices is or are to be fixed, necessity to
make the same available at a fair price and any other relevant factor or factors.
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(3) The Jute Commissioner may, by notification in the Official Gazetie, fix the reasonable price at which any
variety and grade of raw jute may be purchased or sold, and different prices may be fixed for different areas or for
different varieties and grades of raw jute.

(4) While fixing the reasonable price under sub-paragraph (3), the Jute Commissioner shall have regard to the
variety and grade of raw jute, the freight and other expenses necessary for the transport, handling and storage of raw
jute from the growing area to the area or areas in relation to which such price or prices is or are to be fixed and any

other relevant factor or factors.

(3) No person shall sell or offer to sell or purchase or offer to purchase any raw jute at a price exceeding the
reasonable price fixed therefor under sub-paragraph (3).

(6) The Jute Commissioner may, by notification in the Official Gazette, fix from time 1o time, the maximum
price or minimum price or nominal price or all of them at which any specification of jute textiles may be purchased or
sold for use under the Jute Packaging Materials (Compulsory Use in Packing Commodities) Act, 1987 (10 of 1987) or

for any other use,

4. Power to control production of jute textiles — (1) The Jute Commissioner shall take all steps necessary for the
implementation of the Jute Packaging Materials (Compulsory Use in Packing Commodities) Act, 1987 (10 of 1987) or
any other directive of the Central Governmen! and may by order, direct any jute mill, to produce such quantitics of
such specifications of jute textiles as may be specified in the order for such implementation, and the said order may be

called as the Production Control Order (PCO).

(2) The Jute Commissioner shall take all steps necessary for the implementation of the Jute Packaging Materials
(Compulsary Use in Packing Commodities) Act, 1987 (10 of 1987) or any other directive of the Central Government
and may by order, direct any importers, processors, traders of raw jute and jute textiles to mark or print or brand such
quantities of such specifications of jute textiles as may be specified in the order for such implementation.

5. Power to regulate stocks of raw jute .- (1) The Jute Commissioner may, by order, -
specify the maximum quantity of raw jute or any specified variety of jute which a manufacturer shall purchase

(i)
from any specified person or agency or otherwise during any specified period;

(it) specify the maximum quantity of raw jute which @ manufacturer may have in his own possession during any
specified period.

2 In issuing an order under clause (i) of sub-paragraph (1), the Jute Commissioner shall have regard to-

(a) the quantity of raw jute used by the manufacturer during the previous year;
(b) the maximum quantity of raw jute which the manufacturer has had in his possession during the period of six

months immediately preceding the date of the order;

(c) the capacity of the manufacturer to manufacture jute textiles;
(d) the need to maintain stability in the prices of raw jute:
(e) the availability of raw jute for manufacture of jute textiles;

{f) paragraph 4; and
(g) any other factor which in the opinion of the Jute Commissioner is relevant for the purpose.

6. Power to ensure casy availability of raw jute .-(1) With a view to ensure casy availability of raw jute, the Jute
Commissioner may, by order, require any stockist, -
(i) to apply for registration to the Jute Commissioner or any officer duly authorised by him in his behalf;
(ii) not to sell or deliver his stock beyond a specified limit without the permission in writing of the Jute
Commissioner or Deputy Jute Commissioner; or
(1ii)to keep the maximum quantity of raw jute or any specified variety of jute which the stockist may have in his
possession or purchase or sell from or to any specified person or agency or otherwise during any specified

period.

(2) In issuing an order under sub-paragraph (1), the Jute Commissioner shall have regard to-

(i) the quantity of raw jute in his possession;

(ii) the quality. condition and grade composition of such stocks:

(ili)genuine and firm commitment to sell and to deliver;

(iv)period and the purpose for which such stocks of raw jute are being held by various stockisis with particular
reference to making raw jute casily available and to prevent holding of stocks or speculation in raw jute
through Exchange or Exchanges or utherwise; and

(v) any other factor, which in the opinion of the Jute Commissioner may be relevant for the purpose.
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(a)

o

Power to inspect quality - The Jute Commissioner, may, with a view to cnsuring quality of jute textiles in the

market and to protect the interests of the end-user, require any person, producing or holding stock of jute textiles or

transporting jute textiles to the end user,

(a) todeliver samples for inspection at a place and time so fixed by a general or specific order;

(b} to permit any official of the Ceniral Government or State Government or any other autonemous body or
institution authorised by the Jute Commissioner to draw such samples for testing the same;

(¢} W provide a copy of the inspection report prepared by such official or body or institution to the manufacturer or
the stockist or the carrier, as the case may be, and proceedings under clause (2) of paragraph 8 may be initiated

thereafter.

Power to prohibit supply by manufacturer.-

Any manufacturer may be prohibited from supplying any jute textiles for a period ranging from three months to two
years depending on the nature and extent of unfair practices carried on by the manufacturer after an enquiry as
provided under this paragraph by an order of the Jute Commissioner.

(b) The Jute Commissioner may, suomoto or on receipt of a complaint from an end-user, or procurement agency
or any other person involved in the business of jute sacking including Director-General of Supply and Disposal
alleging unfair practices in respect of delivered jute textiles or a consignment of jute textiles, pass an order
prohibiting a manufacturer from supplying jute textiles only after he —

has directed an inspection otficer not below the rank of an Inspector to conduct an inspection of jute
textiles during any stage of preduction and handling jute textiles with a notice to the manufacturer
to find out whether the manufacturer has resorted to unfair practices;

(1) has provided a copy of the inspection report prepared by such inspection officer to the
manufacturer;

has issued a notice to show cause upon the concerned manufacturer as to why punitive action in
tenns of clause (a) should not be taken against him; '
has given such manufacturer a reasonable opportunity of being heard, and the order shall contain
reasons as 10 why the manufacturer should or should not be prohibited in terms of clause (a).

(1)

(i)
(iv)
(c) When an order under clause (@) is passed by the Jute Commissioner in situations mentioned in clause (b), the

Jute Commissioner shall have the right to dispose of such stock or stocks of jute textiles or a consignment of jute
textiles which has been supplied by the manufacturer.

(d) If a manutacturer does not co-operale or atiempts to create obstruction or impediment in any form including
refusal to supply data and information during the course of inspection or enquiry carried out under this paragraph he
may be prohibited from supplying any jute textile against any procurement order under paragraph 4 for a period

ranging from three months to two years in terms of clause (a).
(e) Every order passed under this paragraph shall be notified in the Official Gazette.

Power to call for information and to inspect, search and seizure.—(1) The Jute Commissioner may, with a view Lo

securing compliance with this Order, -

(a) require any person to give any information in his possession with respect to any business carried on by that
person or any other person;

(b) inspect or cause to be inspected or seize or cause to be seized books of accounts or other documents in the
possession or under the control of any person which in his opinion shall be useful for or relevant to, any
proceedings in respect of any contravention of this Order and allow the person from whose custody such
books of accounts or other documents are seized to make copies thereof or to take extracts from therein the
presence of the officer having the custody of such books of accounts or other documents;

(c) enter and search any premises and seize any raw jute or jute textiles in respect of which he has reason to
believe that a contravention of this Order has been, is being or is about to be committed and thereafter take
or authorise the taking of all measures necessary for securing the production of stocks so seized, in a court
for their safe custody, pending such production.

(2)  Every person who is required to furnish sample. or give any information or produce any book or other
documents under clauses (a) and (b) shall comply with such requisition or direction.

(3) The provisions of the Code ot Criminal Procedures, 1973 (2 of 1974) relating to search and seizure shall, so
far as may be. apply to searches and seizures under this paragraph.
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10.

Appeal.— Any person aggrieved by an order of the Jute Commissioner made under this Order may prefer an appeal to
the Central Government within thinty days of the date of communication to him of such order and the Central
Government may after giving the appellant an opportunity of being heard. pass such orders on the appeal as it thinks
fit:

Provided that the Central Government may entertain an appeal after the expiry of said period of thirty days, if the
appellant satisfies the Central Government that he had sufficient cause for not preferring the appeal within the
specificd time.

Penalty.— Any person who comravenes any of the provisions of this Order or fails to carry out any direction or
requisition made thereunder shall be punishable under section 7 of the Essential Commodities Act, 1955 (10 of
1955).

Power to authorise sub-vrdinate officers .- Subject to the prior approval of the Central Government, the Jute
Commissioner may, by a general or special order in writing, authorise any officer of the Central Government or 2
State Government to exercise on his behalf, all or any of his functions and powers under this Order.

Repeal and saving .— The Jute and Jute Textiles Control Order, 2000is hereby repealed:

Provided that any order made, notification issued, right accrued, penalty imposed or anything done or any action
taken or purported to have been done or tuken under or in pursuance of the said Order shall be deemed to have been
made, issued, accrued, imposed or done or taken under or in pursuance of the corresponding provisions of this Order.

[F. No. 4/13/2015-Jute]

A. MADHUKUMAR REDDY, Jt. Secy.

Uploaded by the Dte. Of Printing at Government of Iadia Press. Ring Road, Mayapuri, New Delhi- 110064
and Published by the Controller of Publications. Delhi-110054.
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Information as asked for in the Table-A is given below:

Directory of officers and employees
| Section 4 (1) (b)(ix)]

(I) Name and (ii) Email
designation. Telephoone,
fax
Shri Molov Chandan 23376973, | Molovce.cgda@nic.in
Chakrabortty. Jute 23376972
Commissioner
Shri Kousik Chakraborty, Dv. 23376973, | Kousikchakraborty.ofb/@ofb.gov.in
Jute Commissioner 23376972
Shri T.K. Mondal. DD 23376973, | jeofficei@jutecomm.gov.in
(Marketing) 23376972
Shri Dhananjoy Mondal. JD 23376973. | dmondal.icoas@nic.in
(Cost). 23376972
Smt.Ruby Rani, DD 23376973, | jeoffice/@jutecomm. gov.in
(E&F) 23376972
Shr P. K. Biswas, AD (IM). 23376973. | Prabhas.biswas62@gov.in
23376972
Shri Amir Akhtar, A.D. 23376973, | jeofficcijutccomm.gov.in
(cost) 23376972
Shri Pankaj Kumar. 23376973, | pkuumar.msme’@,gov.in
AD(Econ.) 3376972
Shri Subhendu Patra, Admn. 23376973, | s.patrab4@ gov.in
Officer 23376972
Shri Soumvadipta Datta. 23376973. | s.datta753@ gov.in
Technical officer Gr. 1. 23376972
Shri Soumen Roy, Private 23376973 Soumen.rov19%@gov.in
Secretary. 23376972
Shri Joysurya 23376973 jeoffice/@jutecomm.gov.in
Karmakar,SRA 23376972
Smt. Lina Bandyopadhyay, 23376973 lina.bandvopadhyvavi@gov.in
Supdt 23376972
Shri A. Dewanjee. 23376973 Abhijit.65@ gov.in
Superintendent. 23376972
Shri K. K. Choudhury. 23376973. | Kalian kc.(@gov.in
Superintendent 23376972
Shri Sujit Kr. Mondal. 23376973. | jeoffice’a@jutccomm.gov.in
Superintendent 23376972
Shri Subhas Kr. Mondal. 23376973. | jeoffice’@ jutecomm.gov.in
Superintendent 23376972
Shri Susanta Ghosh. 23376973, | jeoffice@jutccomm.gov.in
Superintendent 23376972
Shri S.C. Acharva, 23376973, | sukhen.acharva‘@gov.in
Superintendent 23376972
Shri Subir Dey, Assistant. 23376973, rcoffice’w jutccomm.gov.in
23376972
Shri Niloy Shankar Pal, H.C. 23376973, | nilov.pali@gov.in




23376972

Shri P. K. Sarkar. L A, 23376973, | jeofficel@juteccomm.gov.in
23376972

Shri Ashis Halder. U.D.C. 23376973, | ashis. jcole@gov.in
23376972

Shri Sukanta Biswas. U.D.C. 23376973, | jeoffice/@jutecomm.gov.in
23376972

Shri Swapan Biswas, U.D.C. 23376973, | jeoffice/@jutecomm.gov.in
23376972

Shri Sunil Ch. Kumar, U.D.C. 23376973, | schandra.75@gov.in
23376972

Shri Ramanji Jha. U.D.C. 23376973, | jeoffice/@jutecomm.gov.in
23376972

Shri S. N. Patel. U.D.C. 23376973, | jeofficejutecomm.gov.in
23376972

Shri Navan Bhattacharjee, 23376973, | jeofficejutecomm.gov.in

U.D.C 23376972

Shri Sankar Majumdar, U.D.C. | 23376973, | sankarmajumder@gov.in
23376972

Shri Nitin Kumar, U.D.C. 23376973, | nitin.narayan{@gov.in
23376972

Shri Sachin Bharti, UDC 23376973 jeoffice@jutecomm.gov.in
23376972

Shri Ramanand Prasad, UDC 23376973, | ramanand.prasad89@@gov.in
23376972

Shri Ishan Manupriva. UDC 23376973, | ishan.manuprivagov.in
23376972

Shri Soumen Sarkar, U.D.C. 23376973, | jeoffice/@jutecomm.gov.in
23376972

Shri Bhupendra Srigupta. 23376973, | jeoffice@jutecomm.gov.in

U.D.C. 23376972

Shri Sukumar Sarkar, U.D.C. 23376973, | jeoffice@jutecomm.gov.in
23376972 .

Shri Jyotish Chandra Biswas, 23376973 Jeofficei@jutecomm.gov.in

LLD.C, 23376972

Smt. Tapashi Bhattacharva, 23376973 Jeoffice(@jutecomm.gov.in

U.D.C. : 23376972 ;

Smt. Ratna Lodh, U.D.C. 23376973 ratna.lodh/@gov.in
23376972

Shri Tazim Ahmed, 23376973 jeoffice/@jutecomm.gov.in

Stenographer, Grade-II. 23376972

Shri Subodh Kr. Keshan, 23376973, | jeoffice@ jutecomm.gov.in

LDC. 23376972

Shri Chand Kumar, LDC 23376973, | jecoffice@;jutecomm.gov.in
23376972

Shri Sumant Kr. Sangam. 23376973 Jeoffice@jutecomm.gov.in

L.D.C. 23376972

Shri Ashok Kr. Mandal. Staff- 23376973, | jeoffice’@jutecomm.gov.in

Car-Driver 23376972

Shn Tapan Mallick. Staff Car 23376973, | jeofficc e« jutecomm.gov.in

Driver 23376972

Shn Suresh Singh, M.T S. 23376973, | jcoffice(@jutecomm.gov.in




23376972

Shri Swapon Kr. Dhali. M.T.S. 23376973, | jcofficef@jutecomm.gov.in
23376972

Shri Asto Mahato. M.T.S. 23376973, | jcoffice@jutecomm.gov.in
23376972

Shri K. K. Jha, M.T.S. 23376973, | jeofficc/@jutecomm.gov.in
23376972

Shri S. N. Das, M.T.S. 23376973, | jeoffice@jutecomm.gov.in
23376972

Shri Goutam Das, M.T.S. 23376973, | jeoffice/@jutecomm.gov.in
23376972

Shri R. K. Singh. M.T.S. 23376973, | jeoffice/@jutecomm.gov.in
23376972

Shri Samar Dhara, M.T.S. 23376973, | jeoffice/@jutecomm.gov.in
23376972

Shri Niranjan Mandal, M. T.S. 23376973, | jeoffice/c@jutecomm.gov.in
23376972

Shri Prakash Majhi, M.T.S. 23376973, | jeofficel@jutecomm.gov.in
23376972

Shri Binod Kharwar, M.T.S. 23376973, | jeofficel@jutecomm.gov.in
23376972

Shri Kishor Poddar, M.T S. 23376973, | jeoffice@juteccomm.gov.in
23376972

Shri Sarfaroz Alam. M. T.S 23376973, | jeoffice(@jutecomm.gov.in
23376972

Shri Subhas Bhuiya, M.T.S. 23376973, | jeoffice/@jutecomm.gov.in
23376972

Shri Bisu Dolui. M. T.S. 23376973, | jeoffice/@jutecomm.gov.in
23376972

Shri Sanjeet Kumar, M.T.S. 23376973, | jeoffice/@jutecomm.gov.in
23376972

Shri Mrinmoy Bhabak, M.T.S. 23376973, | jeofficei@jutecomm.gov.in
23376972

Shri Abhishek Kumar 23376973, | jeoffice(@jutecomm.gov.in

JhaM. TS 23376972

Informations Related to NIL
Procurement and Tenders

(DoP&T’s O.M. No. F.

No.1/6/2011-IR

No. of Employees against whom NIL

Disciplinary action has been
proposed/taken (section 4(2))

1.

2

Pending for Minor penalty or
major penalty proceedings.

Finalized for Minor penalty or

major penalty proceedings.




