
GOVERNMENT OF INDIA 
(MINISTY OF TEXTILES) 

OFFICE OF THE JUTE COMMISSIONER 
 

A FRAMEWORK FOR TRANSPARENCY AUDIT IN RESPECT OF MINISTRY OF TEXTILES 

The RTI Act under section 4 provides a comprehensive framework for promoting openness in the functioning of the public authorities. 

While Section 4(1) (a) provides a general guideline for record management, so that the information could be easily stored and retained, the sub-
sections b, c and d of Section 4 relate to the organizational objects and functions. Sub-sections (b), (c) and (d) of Section 4 of the RTI Act and 
other related information can be grouped under six categories; namely, 1-organsiation and function, 2- Budget and programmes, 3- Publicity and 
public interface, 4-E. governance, 5-Information as prescribed and 6. Information disclosed on own initiative. 

1.  Organisation and Function 

S.No. Item Details of disclosure Remarks/ 
Reference Points  
(Fully 
met/partially met/ 
not met- Not 
applicable will be 
treated as fully 
met/partially met) 

 

1.1  Particulars of its 
organisation, 
functions and 
duties  
[Section 
4(1)(b)(i)] 

(i) Name and address of the Organization  Office of the Jute Commissioner, Ministry 
of Textiles, Govt. of India, 

 Patsan Bhawan, CF Block, 7th & 8th   
Floor, Action Area-I, Newtown, Kolkata – 

700156, Tel: (D) 033 2202 0850, 
FAX: 033 2202 0850.   

 Email-jcoffice@jutecomm.gov.in  
Web-www.jutecomm.gov.in 

 
(ii) Head of the organization  Shri Moloy Chandan Chakrabortty, 

Jute Commissioner 



(iii) Vision, Mission and Key objectives  The Commissioner looks after orderly 
development and promotion of the jute 
industry in India. He has been discharging 
both regulatory and developmental 
functions. This not only includes jute mills, 
but covers right from raw jute marketing up 
to the finishing stage of jute goods 
production including development of 
machineries and accessories used in jute 
manufacturing units. The Jute 
Commissioner exercises regulatory powers 
under Jute & Jute Textiles Control Order. 
2016 
 

(iv) Function and duties  A detailed functions of O/O the Jute 
Commissioner-Annexure-1 

(v) Organization Chart  Annexure-2 

(vi) Any other details-the genesis, inception, 
formation of the department and the HoDs 
from time to time as well as the 
committees/ Commissions constituted from 
time to time have been dealt 

 Jute Commissioner is the HoD. 

1.2 Power and 
duties of its 
officers and 
employees 
[Section 4(1) 
(b)(ii)] 

(i) Powers and duties of officers 
(administrative, financial and judicial) 

 Annexure-3 

(ii) Power and duties of other employees  Annexure-3 

(iii) Rules/ orders under which powers and duty 
are derived and 

 Delegation of financial power vested under 
Rule 13(2) and Rule 13(4) of DFPR, 1978 
and as determined by HoD. Jute and Jute 

Textile (Control) Order, 2016 issued under 
Section 3(1) of Essential Commodities Act, 

1955. Jute Packaging Materials 
(Compulsory use in packing commodities) 

Act, 1987 
(iv) Exercised  As per the DFPR and relevant statute as 

above.  



(v) Work allocation  Annexure 3 

1.3 Procedure 
followed in 
decision making 
process  
[Section 
4(1)(b)(iii)] 

(i) Process of decision making Identify key 
decision making points 

 Jute Commissioner / Deputy Jute 
Commissioner powers derived from JPM 
Act 1987 and Jute & Jute Textiles Control 
Order 2016 

(ii) Final decision making authority  Jute Commissioner 

(iii) Related provisions, acts, rules etc.  Jute Packaging Materials (Compulsory use 
in Packing Commodities) Act, 1987 and 

Jute and Jute Textiles Control Order, 2016 
are enclosed in Annexure-4 

(iv) Time limit for taking a decisions, if any   NA 

(v) Channel of supervision and accountability  The concerned departments are accountable 
with the strict implementation of the 
decision. Each vertical head is supervising 
the activities relating to their section. 

1.4 Norms for 
discharge of 
functions 
[Section 
4(1)(b)(iv)] 

(i) Nature of functions/ services offered  Issue of Production cum Supply Orders to 
jute mills for manufacture of jute bags 
required for packing foodgrains for 
distribution through Public distribution 
System. 
Declaration of B-Twill price. 
Payment to jute mills against supply of jute 
bags.  
Carry out Joint Inspection agencies as 
inspection charges. 
To help the Bureau of Indian Standards of 
develop appropriate quality standards for 
different items of jute goods.  
To enforce the compulsory jute packaging 
order as per JPM Act, 1987.  
Declaration of Minimum Support Price for 
raw jute. 
Regulatory function under Jute and Jute 
Textiles Control Order 2016 
 



(ii) Norms/ standards for functions/ service 
delivery 

 As per the Jute Packaging Materials 
(Compulsory use in Packing Commodities) 
Act, 1987 and Jute and Jute Textiles Control 
Order, 2016 

(iii) Process by which these services can be 
accessed 

 In order to carry out the entire work 
smoothly, this office has developed and 
end-to-end web-based platform for 
procurement, inspection and despatch of 
jute bags which is transparent, rule based, 
simple to use and real time. The software 
application has been named “Jute-SMART” 
for Jute Sacking Supply Management & 
Requisition Tool. 

(iv) Time-limit for achieving the targets 
 

 Ensuring supply of jute bags to the state 
agencies is a time bound issue. Time limit is 
achieved as per plan provided by the state 
agencies. 

(v) Process of redress of grievances  Grievance redressal officer Sh. Amir 
Akhtar, AD(Cost) may be contacted. In 
addition, a link has been provided on the 
website to register grievance for resolution 
through Video Conferencing. 

1.5 Rules, 
regulations, 
instructions 
manual and 
records for 
discharging 
functions 
[Section 
4(1)(b)(v)] 

(i) Title and nature of the record/ manual 
/instruction. 

 JC office performs through following 
specific department: 
 

1. Administration & Establishment. 
2. Technical  Section 
3. Economic & Statistical Section  
4. Payment Section  
5. Marketing Section  
6. Costing Section 

 
All these departments maintain their 
specific records and policy files for 
implementation of their specific activities. 

(ii) List of Rules, regulations, instructions 
manuals and records. 

 Jute Packaging Materials (Compulsory use 
in Packing Commodities) Rules, 1987, Jute 



Packaging Materials (Compulsory use in 
Packing Commodities) Act, 1987 and Jute 

and Jute Textiles Control Order, 2016 
(iii) Acts/ Rules manuals etc.  As per the Jute Packaging Materials 

(Compulsory use in Packing commodities) 
Rules, 1987, Jute Packaging Materials 
(Compulsory use in Packing Commodities) 
Act, 1987 and Jute and Jute Textiles Control 
Order, 2016 

(iv) Transfer policy and transfer orders 
 

 NA 

1.6 Categories of 
documents held 
by the authority 
under its control 
 
[Section 4(1)(b) 
(vi)] 
 

(i) Categories of documents  As per Manual of Office Procedure 

     (ii) Custodian of documents/categories  Respective sections  

1.7 Boards, 
Councils, 
Committees and 
other Bodies 
constituted as 
part of the 
Public 
Authority  
[Section 
4(1)(b)(viii)] 

(i) Name of Boards, Council, Committee etc.  NA 

(ii) Composition  NA 

(iii) Dates from which constituted   NA 

(iv) Term/ Tenure  NA 

(v) Powers and functions  NA 

(vi) Whether their meetings are open to the 
public? 

 NA 

(vii) Whether the minutes of the meetings are 
open to the public? 

 NA 

(viii) Place where the minutes if open to the 
public are available? 

 NA 

1.8 Directory of 
officers and 
employees 

(i) Name and designation   
Annexure-5 

(ii) Telephone , fax and email ID  



[Section 4(1) (b) 
(ix)] 
 

1.9 Monthly 
Remuneration 
received by 
officers & 
employees 
including 
system of 
compensation 
[Section 4(1) (b) 
(x)] 
 

(i) List of employees with Gross monthly 
remuneration  

                           Annexure - 6 

(ii) System of compensation as provided in 
its regulations 

 As per rules applicable to Central 
Government employees. 

1.10 Name, 
designation and 
other particulars 
of public 
information 
officers 
 
[Section 4(1) (b) 
(xvi)] 
 

(i) Name and designation of the public 
information officer (PIO), Assistant 
Public Information (s) & Appellate 
Authority 

 

 Shri. Amir Akhtar, ICoAS 
            Assistant Director (Cost) 

       Central Public Information Officer. 
Shri. Piyush Meena 

       Upper Division Clerk 
       Assistant Public Information Officer. 

Shri. Neeraj Kulhari, ICAS 
     Deputy Jute Commissioner 

        First Appellate Authority 
 

1. Address, telephone numbers and 
email ID of each designated official. 

 Shri. Amir Akhtar 
Phone: 033 2202 0858 
Email: amirakhtar.91@gov.in 
 
Shri Piyush Meena 
Phone: 033 2202 0907 
Email: piyush.meena@gov.in 
 
Shri Neeraj Kulhari 
Phone: 033 2202 0855 
Email: neeraj.kulhari@nic.in 
 
Address: 



Office of the Jute Commissioner,  
Ministry of Textiles, Govt. of India,  
Patsan Bhawan, CF Block, 7th & 8th   
Floor, Action Area-I, Newtown, Kolkata – 
700156,  
Web-www.jutecomm.gov.in 

1.11 No. Of 
employees 
against whom 
Disciplinary 
action has been 
proposed/ taken 
 
(Section 4(2)) 
 

No. of employees against whom disciplinary 
action has been  
(i) Pending for Minor penalty or major 
penalty proceedings 
 

 

NIL 
(ii) Finalised for Minor penalty or major 

penalty proceedings 
 

1.12 Programmes to 
advance 
understanding 
of RTI 
 
 (Section 26) 

(i) Educational programmes  NA 

(ii) Efforts to encourage public authority to 
participate in these programmes 

 The officers are encouraged to attend 
orientation and refresher programmes on 
RTI organized by various training 
institutions. 

(iii) Training of CPIO/APIO  NA 

(iv) Update & publish guidelines on RTI by 
the Public Authorities concerned 

 NA 

1.13 Transfer policy 
and transfer 
orders 
[F No. 
1/6/2011- IR dt. 
15.4.2013] 

 
 
  

 

NA 
 

 

  



2. Budget and Programme 

S.No. Item Details of disclosure Remarks/ Reference 
Points  
(Fully met/partially 
met/ not met- Not 
applicable will be 
treated as fully 
met/partially met) 

 

2.1 Budget 
allocated to 
each agency 
including all 
plans, 
proposed 
expenditure 
and reports on 
disbursements 
made etc. 
[Section 
4(1)(b)(xi)] 

(i) Total Budget for the public authority  Total Budget for F.Y. 2023-24 was          
Rs. 10,04,50,000 

(ii) Budget for each agency and plan & 
programmes 

 NA 

(iii) Proposed expenditures  Rs. 8,64,87,634 

(iv) Revised budget for each agency, if any  NA 

(v) Report on disbursements made and place 
where the related reports are available 

 NA 

2.2 Foreign and 
domestic 
tours  
(F.No. 
1/8/2012- IR 
dt. 11.9.2012) 

(i) Budget  Domestic tour (2023-24) Rs. 46,00,000 
Foreign tour (2023-24)    Rs. 22,00,000 

(ii) Foreign and domestic Tours by ministries 
and officials of the rank of Joint Secretary 
to the Government and above, as well as 
the heads of the Department. 

a) Places visited 
b) The period of visit 
c) The number of members in the 

official delegation 
d) Expenditure on the visit 

 

Annexure -8 

  (iii) Information related to procurements 
a) Notice/tender enquires, and 

corrigenda if any thereon, 
b) Details of the bids awarded 

comprising the names of the 

 

Annexure-7 



suppliers of goods/ services being 
procured, 

c) The works contracts concluded – in 
any such combination of the above-
and 

d) The rate /rates and the total amount 
at which such procurement or works 
contract is to be executed. 

2.3 Manner of 
execution of 
subsidy 
programme 
[Section 
4(i)(b)(xii)] 

(i) Name of the programme of activity  NA 

(ii) Objective of the programme  NA 

(iii) Procedure to avail benefits  NA 

(iv) Duration of the programme/ scheme  NA 

(v) Physical and financial targets of the 
programme 

 NA 

(vi) Nature/ scale of subsidy /amount 
allotted 

 NA 

(vii) Eligibility criteria for grant of subsidy  NA 

(viii) Details of beneficiaries of subsidy 
programme (number, profile etc) 

 NA 

2.4 Discretionary 
and non-
discretionary 
grants [F. No. 
1/6/2011-IR 
dt. 
15.04.2013] 
 

(i) Discretionary and non-discretionary 
grants/ allocations to State Govt./ 
NGOs/other institutions 

 NA 

(ii) Annual accounts of all legal entities 
who are provided grants by public 
authorities  

 NA 

2.5 Particulars of 
recipients of  
concessions, 
permits of 
authorizations 
granted by the 
public 

(i) Concessions, permits or 
authorizations granted by public 
authority 

 Empanelment of jute mills for issuance of 
PCSO (Production Cum Supply Order) 
Raw jute trader registration 
Importer registration 
 

(ii) For each concessions, permit or  SOP for issuance of :- 



 

 

3. Publicity Band Public interface – N.A 

S.No. Item Details of disclosure Remarks/ Reference 
Points  
(Fully met/partially met/ 
not met- Not applicable 
will be treated as fully 
met/partially met) 

 

3.1 Particulars for any 
arrangement for 
consultation with 
or representation 
by the members of 
the public in 
relation to the 
formulation of 
policy  or 
implementation 

Arrangement for consultations with  or 
representation by the members of the public 

(i) Relevant Acts, Rules, Forms and 
other documents which are 
normally accessed by citizens  

 Jute Packaging Materials 
(Compulsory use in Packing 
Commodities) Rules, 1987, Jute 
Packaging Materials (Compulsory 
use in Packing Commodities) Act, 
1987 and Jute and Jute Textiles 
Control Order, 2016 

(ii) Arrangements for consultation 
with or representation by  
a) Members of the public in 

 Email-jcoffice@jutecomm.gov.in 
Web-www.jutecomm.gov.in 

 

authority 
[Section 4(1) 
(b) (xiii)] 

authorization granted  
a) Eligibility criteria 
b) Procedure for getting the 

concession/ grant and/ or  
      permits of authorizations 
c) Name and address of the 

recipients given concessions/  
      permits or authorisations 
d) Date of award of concessions 

/permits of authorizations  
 

PCSO  -     Annexure-9 
Raw jute trader registration   Annexure-10 
Importer registration     Annexure-11 
 
 

 

2.6 `CAG & PAC 
paras [F No. 
1/6/2011- IR 
dt. 15.4.2013] 

CAG and PAC paras and the action taken reports 
(ATRs) after these have been laid on the table of 
both houses of the parliament. 

 NA 



there of  
 
[Section 
4(1)(b)(vii)] 
 
[F No 1/6/2011-IR 
dt. 15.04.2013] 

policy formulation/ policy 
implementation 

b) Day & time allotted for 
visitors 

c) Contact details of 
Information & Facilitation 
Counter (IFC) to provide 
publications frequently 
sought by RTI applicants 

Public- private partnerships (PPP) 
(i) Details of Special Purpose 

Vehicle (SPV), if any 

 NA 

(ii) Detailed project reports (DPRs)  NA 
(iii) Concession agreements.  NA 
(iv) Operation and maintenance 

manuals 
 NA 

(v) Other documents generated as 
part of the implementation of the 
PPP 

 NA 

(vi) Information relating to fees, tolls, 
or the other kinds of revenues 
that may be collected under 
authorisation from the 
government 

 NA 

(vii) Information relating to outputs 
and outcomes 

 NA 

(viii) The process of the selection of 
the private sector party 
(concessionaire etc.) 

 NA 

(ix) All payment made under the PPP 
project 

 NA 

3.2 Are the details of 
policies / 
decisions, which 
affect public, 
informed to them 
[Section 4(1) (c)] 

Publish all relevant facts while formulating 
important policies or announcing decisions 
which affect public to make the process more 
interactive; 

(i) Policy decisions/ legislations 
taken in the previous one year  

 NA 



 
(ii) Outline the Public consultation 

process 
 NA 

(iii) Outline the arrangement for 
consultation before formulation 
of policy 

 NA 

3.3 Dissemination of 
information widely 
and in such form 
and manner which 
is easily accessible 
to the public  
[Section 4(3)] 

Use of the most effective means of 
communication 

(i) Internet (website) 

 

http://jutecomm.gov.in/ 

3.4 Form of 
accessibility of 
information 
manual/ handbook 
[Section 4(1)(b)] 

Information manual/handbook available in 
(i) Electronic format 

 http://jutecomm.gov.in/ 

(ii) Printed format   

3.5 Whether 
information 
manual/ handbook 
available free of 
cost or not  
[Section 4(1)(b)] 

List of materials available  
(i) Free of cost 

 http://jutecomm.gov.in/ 

(ii) At a reasonable cost of the 
medium 

  

 

 

4. E.Governance 

S 
.No. 

Item Details of disclosure Remarks/ 
Reference Points  
(Fully met/partially 
met/ not met- Not 
applicable will be 
treated as fully 
met/partially met) 

URL Address/Link on 
Ministry’s Website 



4.1 Language in which 
Information 
Manual/Handbook 
Available  
[F No. 1/6/2011-IR 
dt. 15.4.2013] 

(i) English  
 

  

(ii) Vernacular/ Local Language   

4.2 When was the 
information 
Manual/Handbook 
last updated?  
[F No. 1/6/2011-IR 
dt 15.4.2013] 

Last date of Annual updation   

4.3 Information 
available in 
electronic form 
[Section 
4(1)(b)(xiv)] 
 

(i) Details of information available in electronic form  JCO Website 
(Jute Smart Portal) 

(ii) Name/ title of the document/record/ other 
information 

 JCO Website 
(Jute Smart Portal) 

(iii) Location where available  Through Website 

4.4 Particulars of 
facilities available 

to citizen for 
obtaining 

information  
[Section 

4(1)(b)(xv)] 

(i) Name & location of the faculty  JCO Website 

(ii) Details of information made available   

(iii) Working hours of the facility   

(iv) Contact person & contact details (Phone, fax email) 
 

 Shri. Amir Akhtar 
Assistant Director (Cost) 

Central Public Information 
Officer. 

Tel: 033 2202 0858 
Email: amirakhtar.91@gov.in 

4.5 Such other 
information as may 
be prescribed under 
section 4(i) 
(b)(xvii) 

(i) Grievance redressal mechanism  CPGRAMS are generally 
replied within stipulated 
timeline. Further, an Appeal 
Module has been incorporated 
in CPGRAMS portal and an 
Appellate Authority for 
CPGRAMS has been 
appointed in the Ministry, to 



which applicant not satisfied 
with initial reply may file an 
appeal. 

(ii) Details of applications received under RTI and 
information provided 

 During 2023-24 Received 75 
RTI application and 
information against these 
applications have been 
Provided 

(iii) List of completed schemes/ projects/ 
Programmes 

 NA 

(iv) List of schemes/ projects/ programme 
underway 

 NA 

(v) Details of all contracts entered into including 
name of the contractor, amount of contract and 
period of completion of contract 

 Annexure-7 

(vi) Annual Report  Uploaded in JCO website 

(vii) Frequently Asked Question (FAQs)  Promptly attended 

(viii) Any other information such as  
a) Citizen’s Charter 

  

b) Result Framework Document (RFD)  Uploaded in JCO website 

c) Six monthly reports on the   N/A 

d) Performance against the benchmarks set in 
the Citizen’s Charter 

 N/A 

4.6 Receipt & Disposal 
of RTI applications 
& appeals [F.No 
1/6/2011-IR dt. 
15.04.2013] 

(i) Details of applications received and disposed  104 RTI Application received 
and disposed During the year 
2021-22, 99 RTI Application 
received and disposed During 
the year 2022-23, 75 RTI 
Application received and 
disposed During the year 2023-
24. 

(ii) Details of appeals received and orders issued  During the year 2021-22 First 
Appeal received orders issued 
3, 2022-23, First Appeal 



Received orders issued 2, and 
2023-24 First Appeal received 
orders issued 5. 

4.7 Replies to 
questions asked in 
the parliament 
[Section 
4(1)(d)(2)] 

Details of questions asked and replies given  All the received by JCO are 
promptly replied directly to the 
Applicant with an intimation to 
Ministry. 

 

5. Information as may be prescribed 

S. 
No. 

Item Details of disclosure   

5.1 Such other 
information as 
may be prescribed 
[F.No. 1/2/2016-
IR dt. 17.8.2016, 
F No. 1/6/2011-IR 
dt. 15.4.2013] 

(i) Name & details of  
(a) Current CPIOs & FAAs 

 
 
 
 
 
 
 

(b) Earlier CPIO & FAAs from 06.11.2018 to 
28.02.2022 

 
 
 
 
 

(c) Earlier CPIO & FAAs from 01.01.2015 to 
05.11.2018 
 

 (a) Shri Amir Akhtar, 
Assistant Director (Cost) 
Central Public Information 
Officer and 
 Shri. Neeraj Kulhari 
Deputy Jute Commissioner, 
First Appellate Authority 
 
(b) Shri.T.K Mondal, 
Deputy Director,(Mktg.) 
Central Public Information 
Officer and  
Shri. M.C Chakrabortty, Jute 
Commissioner,  
First Appellate Authority 

 
(c) Shri.T.K Mondal, 
Deputy Director,(Mktg.) 
Central Public Information 
Officer and  
Shri. Subrata Gupta,  
Jute Commissioner,  
First Appellate Authority 



(ii) Details of third party audit of voluntary 
disclosure 
 
(a) Dates of audit carried out 
(b) Report of the audit carried out 

 

  

(iii) Appointment of Nodal Officers not below the 
rank of Joint Secretary/ Additional HoD 
 
(a) Date of appointment  
(b) Name & Designation of the officers 

 

  

(iv) Consultancy committee of key stake holders for 
advice on suo-motu disclosure 
 
(a) Dates from which constituted 
(b) Name & Designation of the officers 

 N.A 

(v) Committee of PIOs/FAAs with rich experience in 
RTI to identify frequently sought information 
under RTI 
 
(a) Dates from which constituted 
(b) Name &Designation of the Officers 

 MOT 

 

6. Information Disclosed on own Initiative 

S.No. Item Details of disclosure Remarks/ Reference 
Points  
(Fully met/partially met/ 
not met- Not applicable 
will be treated as fully 
met/partially met) 

 

6.1 Item / information 
disclosed so that public 
have minimum resort to 
use of RTI Act to obtain 

   



information 
6.2 Guidelines for Indian 

Government Websites 
(GIGW) is followed 
(released in February, 
2009 and included in the 
Central Secretariat 
Manual of Office 
Procedures (CSMOP) by 
Department of 
Administrative Reforms 
and Public Grievances, 
Ministry of Personnel, 
Public Grievance and 
Pensions, Govt. Of India) 

(i) Whether STQC certification obtained 
and its validity. 
 
 

 Guidelines of NIC are 
being followed. 
 
N.A 
 

(ii) Does the website show the certificate 
on the Website? 

  
N.A 

 

 

************** 
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OFF]CE OF THE JUTE COMMISSIONER

Fu nctions

Functions

Functions of this off ice

The Jute Commissioner look after orderly development and promotion of the jute industry in India. He has been discharging both
regulatory and darrelopmental functions. This is not only includes jute mills, but cove6 right from raw jute marketing up to the finishing

stage of jute goods production including development of machineries and accessories used in jute manufacturing units. The Jute

Commissioner exercises regulatory powers under Jute & Jute Textiles Control Order, 2016.

Administering of mandatory packaging under JPM Act declaration of MSP of jute declaration of monthly price of B-Twill sacking, informal

monitoring of R&D Projects. Regulator for the Jute Sector.

The primary functions of the office are :

1. To advise the government on all matters pertaining to ravy jute, jute industry modernization and diversification programme in both
organized and decentralized sectors. development of jute machinery industry, etc.

2. To promote orderly exports and encouraging development of jute diversified products through several schemes and policies

3 To help the Bureau of Indiao Standards (BlS) of develop appropriate quality standards for different items of jute goods.

4. To interact with different R & D organizations for intensification of market oriented research and development programnre for the

benefit of thejute sector keeping in view the technological development and consumer preferences.

5. As per the decision of tlrs CaLlirret Comminee on Frnnnmir Affarc (r-([A). thc oporJtion of purcha:c ond ruppty of 0-Twill satkirrg Uy

the State Procurement Agencies (SPAs) has been shifted from the Directorate General of Supplies & Disposal (DGS&D) to the Office of Jute

Commirrioncr, l(olkota rvith cffcct from 1rt l',lovcmber 2016. Tlre Oflire of the Jute Commlsgloner has developFrl an pnd-tn-pnd web-b.red

platform for procuremeng inspection and dispatch of jute bags which is transparent, rule based, simple to use and real time from

November, 2016 onwards. lndents for a total quantity of around 68.65 lakh bales worth Rs. 17.148 thousand crores (approx.) have already

been placed through JUTE-SMART from the month of November,2016 to March,2019Jhis is to enforce the compulsory jute packaging

order promulgated under Jute Packaging Materials (Compulsory use in Packing Commodities)Act, 1987 in different end-user sectors

covered by the A(t.

6. fo undertakc short telnr arrd lurrg-term over-view of jute scenano tor tormulatrng vision documents and for devising appropriare policy

framework.

7. To initiate necessary poliry measures relating to development of the Jute sector, focus from time to time the industry and to suggest

corrective stepg whenever called for. In particularstatistical analysis is done to tackle diverse problems connected with production, export

prc,motion, finance, stabilization of supply and prices. inter mill analysis of financial results and costs of production mill-wise in depth

assessment of factors leading to sickness of mills, regulation oI mills purchases and stock holding of raw jute for bringing about price

stability in the market etc.

8. Obtaining and maintaining records of regular monthly retums by the registered jute importers to fulfil stipulations of the ,ute and Jute

Textiles Comrol Order, 2016 and for meeting the reserved sector) requirement for packing food grains and sugar in jute packaging material

rnanulactured in India from raw jute produced in India.

Thus, in a nutshell. the Office of the Jute Commissioner is in to:

o Monitoring and rmplementation of JPM (Compulsory use in Packing Commodities) Act 1987 and ,ute & Jute Textiles Control Order

2016.

o Furnishing technical advice to the Ministry on all policy matters related to ttle jute sector.

o Monitoring MSP prices for other grades of raw jute (based on CACP notification for TD-S variety).

o Monthly fixation of Govt B-Twill Prices is based upon updated provisional price methodoloqy duly approved by Ministry of Textiles.

o Co-ordination between all Govt. / Semi-Govt. and Autonomous bodies in the Jute Sector.

o Handling the functions taken over by DGS&D since November 2016 for purchase of B.Twill Jute Bags by the State Procurement
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ORGANIZATION CHART OF THE OFFICE OF THE JUTE COMMISSIONER
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Atwrxr,^,u - l
Reply of (i) of Sl.No.l.2

Powers and
judicial)

duties of officers (financial, administrative and

Delegation of financial power vested under Rule 13(2) and Rule 13(a) of I)F'PR,
1978 as amended from time to time on Jute Commissioner declared as Head of
the Department in his organisation. In pursuance of the directive received from
DI'-PR, Jute Commissioner, as a I-Iead of Department (whose status is the lcvcl
of .Joint Secretary) be also entrusted with the administrative powers such as
Appointment, Transfer, Promotion, Confirmation and I)eputation etc. in respect
of Non-Secretariat Group 'A' and 'R' posts in regard to the persons employed
under his control except powers of the following viz:-

(1) Creation of Posts
(2) Write off losses
(3) Re-appropriation of funds

All the official works are being executed through the officers and employees
employed under his organisation by exercising Administrative, Financial and
Judicial powers conferred on Jute Commissioner.

Jute Commissioner is also entrusted with the Quasi Judicial Powers, under the
Jute & Jute Textile (Control) Order, 2016.

Duties of Jute Commissioner

1. Jute Commissioner is the Chief Executive of the office. He is assisted by
Deputy .-lute Commissioncr. I-le acts as principal adviser to the
Government of India on all matters pertaining to raw jute and jutc
industry. Jute Commissioner has both regulatory and developmental
functions. This is not only includes jute mills, but covers right from raw
jute marketing upto the finishing stage of jute goods production
including development of machineries and accessories used in jute
manufacturing units.

2. Under the regulatory functions, .Iute Commissioner regulates the prices,
mills purchase and stock holding of raw jute. The Jute and Jute Textiles
Control Order. 2O16 are also administered by him.

3. To assist different public and state sector bulk consumers to obtain their
requirements of jute bags in time for packing of food grains.

4. The Jute Commissioner also exercises power to enforce the compulsory
jute packaging order in different end-user sectors by implementation of
the Jute Packaging Materials (Compulsory use in Packing Commodities)
Act, 1987.

5. To undertake short term and long-term over-view o[ jute scenario for
formulating annual and 5 year plans and lor devising appropriate policy
framework.

6. To enforce the compulsory jute packaging order promulgated under Jute
Packaging Materials (Compulsory use in Packing Commodities) Act, 1987
in different end-user sectors covered by the Act.



To initiate necessary policy measures relating to development of the Jute

sector. focus from ti-" to time the industry and to suggest corrective

steps, whenever callcd for.
To inter-act with different It & D organtzations for intensilication of

market orientecl rcsearch and clevelopment programme for the benefit of

the jute sector keeping in view the technoiogical development and

con sumers' preference s'

Duties of Deputy Jute Commissioner

1. Perspective planning for Govt. for Govt' procurement of B' Twill' 2016

2. Govt. procurement of jute bags under jute & jute'l'extiles control Order,

2016.
3. Regular monitoring of Govt. procurement and supply through monthly

coordination meetings.
4. Implementation of new registration for manufacturers and importers

,.rh.t jute and jute Textiles Control Order, 2016
5. Monitoring of import of jute and jute products'
6. Delegation of powers to stat govt. officials for monitoring implementation

of JPM Act.
7. Review of Report, Returns relating to Office of the Jute Commissioner'

8. Restructuring anrl rightsizing of office of the Jute commissioner.
9. General Administration

Duties of Joint Director (Costl

1. Computation of price B. Twill Jute Bags of various size (according to
production Conti6l Order issued) at first week of every month for

purchase of jute bags by I"cI and other State Government Agencies

ifrrougfr DGS&D. 'lhe-price so computed being as per norms of the Tariff

Commission duly approved by the Ministry of Textiles along with

modifications as directed in the order of the MOT'

2. Financial analysis and annual review of the Iinancial position of jute

industry on the basis of analysis of the Annual Report of jute mills.

3. Examining costs, price and profitability structures of the jute industry.
4. Collection of data/informar.tion from various sources for report to the

Ministry of Textiles to various representations/settlements made by

Labour Unions in Jute Industry.
5. Financial analysis, cost benefit analysis and viability study of various

projects undei Research and t)evelopment undertaken by Indian Jute

Industries Research Association.
6. Associated with the job related to Revision of productivity Norms for the

Jute lndustry for various jutc products'

Duties of DePutv Director (Executive & Financiall
1. Collection of approach note from different agencies of Union, State Govt.

and Research bodies for preparation of National Technologr Mission on

Jute,

7

8



2. Collection and assimilation of production, import and cxport data of raw
jute and jute goods

3. Preparation of Action Plan for the Office of the Jute Commissioner.
4. Preparation of answer of Parliament Question and VIP reference.
5. Preparation of Imports and Exports Strategz.
6. Linkage with other bodies like JCI, NJB, N.IMC, ete.
7. Establishment matters.

Duties of Deputv Director (Technical)

1. To supervise and survey of jute mills;
2. To essentiality or otherwise of the imports of jutc mills machinery, spare

and stores etc;
3. To advise Jute Commissioner in all technical matters concerning the

industry.
4. Standardizatron of specifications for jute and jute product.
5. Product development in association with NJI], IJIRA, CRI.IAF', NIRJAI,T

etc
6. Appraisal of IJIRA projects funded by Govt.
7. Development of hank yarn packing norm.
8. Industrial policy relating to modernization of jute industry.
9. Revision of norms of jute industry.
10. The Deputy Director (Technical) being the technical head of .Iute

Commissioncr's Office to give technical comments on files relating to
other sections namely Ilconomic Sections, Marketing Section, Costing
Section

11. Visit to jute mills and twine units connected with jute industry.

Duties of Deoutv Director (Marketinel

1. Implementation and/or administration of jute & jute Textiles control
order, 2O0O through:-
i) Allocation and issue of Production Control Orders for procurement of

B. Twill on Govt. account.
ii) Monitoring of supply.
iii) Registration of importers of raw jute and jute products.
iv) Preparation of various notifications for marking/printing/branding of

both domestic and imported jute bags.
v) Monitoring of import of jute and jute products.
vi) Determination of area wise and grade wise MSP of raw.

2. Work underJPM Act, 1987
i) Preparation of detailed note for SAC meeting for formulation of policy

for mandatory packaging by jute packaging material.
ii) Monitoring of compliance by end users in sectors reserved under JPM

Ac1..

iii) I{andling court cases arising out of Mandatory.Iute Packaging Orders.
iv) Preparation of strategr for use of jute bags manufactured in India for

sugar sector and food grain sector.



3. Participation in monthly coordination meeting for procurement on

Government account.
4. Preparation of material for Annual lleport (MO'l), Performance budget

(MOT) and CACP for formuiation of MSP for raw jute'
5. Monitoring of MSP operation by JCI'
6. Work relating to Jute Advisory Board meetings to assess area wlse

production of raw jute.
7. 

'Preparation 
of periodical reports and returns for MoT.

a. Uanating various court cases on behalf of MO'l (for e.g. I.IIRA cases' JCI

case etc.)

Duties of Assistant Director (Econl

1. To analyze trends in production, consumption, supplies prices, etc' of

raw and jute goods.
2. 'lo prepare notes on economic aspects of the jute industry.
3. To attend the work of price, distribution, export and import of raw jute.

4. Compilation of statistical clata of actual exports of jute goods from India
and import of raw jute

5. Internal consumpiio., of jute goods and purchase and stock position of
jute and jute goods.

6. Framing replies to Parliament Questions'
T. To assist Dlputy Director (Executive & Irinance) as and when required.

il. 'fo supervise the work of Sections under him'

Duties of Assistant Director (Costl

1. To undertake cost study and attend to work relating to preparation of

periodical compilations and reports regarding cost'
2. Price and profitability of the Jute Industry
3. To make comparative revicw of cost and profitability of jute

manufactures in between India and lSangladesh,
4. To undertake analysis of Balance sheets and profits and loss A/c's of Mill

companies and review financial position of the Industry.
5. To examine linancial position of the Industry,
6. To examine financial position and trading condition of firms/companies

applying for registration as approved supplier of jute goods to evaluate

Iinancial viaUiiity of project reports and loan applications in

expansion/modernizalionldiversification etc. of jute mills connection
with

7. Functioning as Public Grievances Cell in the Office of the Jute
Commissioner.

g. To supervise and advise clerical staff in the section
9. To prepare report relating to power-cut position from the power-cut

reports of Jute Mills.



of Assistant Director

1. Registration for manufacture of jute mill machinery / spare and follow
up works.

2. Industrial liccnsing policy for jute mill machinery and spares.
3. Assessment of the implementation of the registered jute machinery I

spares manufacturing units.
4. Indian collaboration with foreign countries for manufacture of jute mill

machinery and jute goods.
5. Import application for import of components/raw materials for

machinery/ spares manufacturing units.
6. Requirement of scare raw materials by the machine manufacturcr jute

mill 7 Jute twinc units and rope units.
7. Requiremcnt of cement, jute batching oil, and other chemicals by jute

mills & jute twine ills, units and jute machinery.
8. Requirement of cement, jute batching oil and other chemicals by jute

mills & jute twine mills, units and jute machinery manufacturers.
9. Preparation of Annual Administrative reports regarding machinery and

spares manufacl.uring mills.
10. Work rclating to export of jute mill machinery. Spares.
11. Work relating to manufacture/supply of jute machinery and

submission of reports
12. Preparat.ion of nol-e for export/import Advisory Council standing

Committee and ancillary Industry.
13. Submission of arrear report.
74. Checking up of calculation for determining the register ablc price

of non standard jute goods on the basis of construction and
manufacturing processes involved for the production of the same

15. Examination and scrutiny of the price of special type ofjute goods
16. Checking up of production returns submitted by the

manufacturers, exporters for registration of fresh contracts.
17. To attend technical quires from different Govt. authority.
18. To attend representatives of the exporters for clarifications of

different points in connections with the application for registration of
contracts and amendment thereof.

19. Guiding the Superinl.endent. Flead Clerk and other Assistants of
the Registration Scction for maintenance of all statistical figures in
connection with the registration of contracts for different countries.

20. Assisting the A.D.(J.M.) in all technical matters and to attend
technical discussion and meeting as and when require.

Duties of r Jute Manufacturel

l. Industrial Liccnsing Policy for.Jute Industry.
2. Industrial Licencing case for setting up to new jute mill and

diversificaLronf substantial expansion of existing jute mill.
3. Registration of manufacturing units for jute twine & rope.
4. Assessment of implementation of industrial licence and registration

certificates for manufacture of jute goods.



5. Annual Aclministrative report for the Ministry of Commerce and Ministry
of Industry on jute 'lextiles, and jute machinery'

6. preparation rcport for thc Development Council, Agricultural working
group etc.

7. irormulation of New Import Policy for Jute machinery import of
machinery components, raw materials, dyes, chemicals, etc.

8. Import application for import of finished machinery but jute mill jute
twine & rope industrY

9. Allotment of Coal, coke and steel to jute mill & ROI']FI industry.
10. Papers relating ISI matters of jute goods and jute machinery

spares.
Sale disposal and transfer ofjute mill machinery'
A11 works relating to rclpe industry.
Maintenance of 'l'rade notices, gazette notification, papers from

licensing committee etc.
Visits to jute mill/ jute twine machine and spares manufacture s.

To attencl meeting on technical subject, licencing matters.
To assist DD(Tech) in all technical matters and technical matters

and discussion as and when required.
, Parliament question/Itajya Sabha question and any other question
from the Ministry.

1. 'l'o look after all works connected with marketing of jute and jute goods

with special reference to exPorts;
2. To analyze trends in procluction, consumption, exports and imports of

jute goods in India and world market in order to enable the senior officer
to formulate appropriate polices from time to time'

3. To study development in oversees jute mill industries, emergence of
substitute products, tariff and other commercial policies followed in
various importing countries to prepare reports thereon from time to time;

4. To supervise the day to day work of Section under him'
5. 'l'he duties attached to the posts requires considerable analytical and

drafting ability.

Duties of Inspector (Non -Technicall

1. Work connected with marketing of raw jute and jute goods

2. Work connected with purchase and sales of raw jute & jute goods.

3. Inspection of books & accounts and stocks of raw jute in respect of issue
of licences to jute dealers and Jute Licensing Scheme.

4. Securitization of returns and physical verifications both at mills and

head oflices of jute, twine and rope mills in respect of raw jute.
5. Verilication of arrivals and ruling prices of raw jute in different markets,
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Duties of Assistant Director (MarketinPl


